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HOJOXXEHHUE
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1.O0mue MoJI0KEHUA

1.1. Hacrosmee [Tonoxxenre 00 MCTIOJIB30BAHUH MPOCTOM 3JIEKTPOHHOMN MOAMHKCH (J1ajiee -

[Tonoxenue) siBasieTcss JOKadbHBIM HOpMAaTUBHBIM akToM MBOY «COI Ne8» (manee

VYypexaeHue) U onpenessieT NOpsSAOK U YCIOBUS NPUMEHEHMS MPOCTOM 3JIEKTPOHHON

noxnucH (nanee - [1311) B uHpOpMALIMOHHBIX CHCTEMAX.

1.2. Tlonoxenue 00 ucnons3oBanuu [13I1 pa3paboTaHo B COOTBETCTBUHU C:

®enepanbHoro 3akoHa ot 29.12.2012 Ne 273-®3 «O6 obpazoanuu B Poccuiickoit
Denepanuny;

®denepanbHbM 3aKOHOM OT 06.04.2011 Ne63-D3 «O06 351eKTPOHHON TTOATIHCHY;

®enepanibHbiM - 3ak0oHOM  OoT  27.02.2006 Ne 149-®3 «O06 wuHpopmaruuy,
MH()OPMAIITMOHHBIX TEXHOJIOTUHN U O 3alIUTe HH(POpMALTUNY;

[TpukazoMm denepanbHON CIyKOBI IO HaI30py B chepe oOpa3oBanus u Hayku PD
ot 14.08.2020 Ne81 «O6 yrBepxkaennn TpeboBaHuil K CTPYKType OPHUIIHATEHOTO
cainra o0Opa3oBaTelIbHON OpraHHU3alHN B MH(}OPMALIMOHHO-
TEJICKOMMYHUKAIIMOHHON ceTtn «MHTepHer» u  (dopmary mpeacTaBiIeHUS

uH(pOpMaLni;
— Ycrasom MBOY «COIII Ne8»
— Jpyrumu J10KaabHBIMU HOPMATUBHBIMU aKTAMM YUPEKIACHHUS.
1.3. Hammuwme [1311 o6ecieunBaeT BHYTpEHHUM 3JIEKTPOHHBIM JoKyMeHTaMm B UC:
— MOMJIMHHOCTb — IIOATBEPKICHUE aBTOPCTBA JJOKYMEHTA;
— HEJOCTHOCTb — JOKYMEHT HE MOKET ObITh U3MEHEH I10CJIe MOANUCAHNUS;
— HEOTpHIIAHWE aBTOPCTBA (HEOTPEKAEMOCTh) — aBTOP HE MOXKET OTKa3aThCsl OT
CBOEHIIOJIINCH.
1.4, JInga noamucaHusi 3JIEKTPOHHBIX AOKyMeHTOB B MC wucnone3yercs mnpocTas

AIIEKTPOHHAS TOAMHUCH - WH(POPMAIU B AIEKTPOHHOU (hopMe, KOTopasi MPUCOCTUHEHA K
apyroii nHGOPMAIUH B 3JIEKTPOHHOH (opme (MTOAMUCHIBAeMOM HH(OPMAIINH, TOKYMEHTY
B JIEKTPOHHOM BHJI€) WJIM UHBIM 00pa30M CBsI3aHHas ¢ TakoWl MH(pOpMaluen, U KoTopas
MCIIOJIb3YeTCS JUI ONpEeIeIeHUS JIULIA, MOANKUCHIBAIOIIEr0 HH(OPMALIHIO.

1.5. B xauectBe nyOnuuHoil uyactu kimouya [IOI] ucmonb3yercss yHUKaTbHOE HMS
YYETHOM 3alKCH, NPUMEHSEMOE Ui aBTopu3auuu nosb3oBarens B MC. B kauecTtBe
KoH(puAeHIIMaIpHON yacTH kiatoua [1311 ucnonb3yeTcs maposib K Y4EeTHOM 3amucH.

1.6. WMsroroBnenme (TeHepaiuio), Beimauy u peructpanuio B MC yka3zaHHbIX B 1.1.7
VMEH TIOJIb30BaTeICd M TapoJied  OCYIIECTBISET OTBETCTBEHHBIM  COTPYIHHUK



(aamunuctparop) UC.

1.7. Mapons nonws3oBarens MC MoxeT ObITh H3MEHEH €T0 BJIAJIEIbIIEM B JIFOOOH MOMEHT
nocse aBropusanuu B IC. PekomenayeTcst i3MEHSTh apojib HE PEXe OJJHOTO pa3a B TpU
Mecsna. [l CHWKEHHST pHCKa Toadopa Tapoist W HECAaHKIIMOHUPOBAHHOTO
WCIIOJIb30BAHUSL JIPYTUM JIMIIOM KII04Ya S3JCKTPOHHOM MOAMUCU PEKOMEHAYETCS He
3a/1aBaTh MapoJiv, UCTIOJIH30BAHHBIEC PaHEe.

2. TepMuHBI U onIpe/ieJIeHUs!

B nannom IlonoxeHnn UCHONIb3YIOTCA CIEAYIOIIME TEPMUHBI U UX ONPECIICHUS:

2.1. Bnaoenew II2II -  coTpyaHUK  YUpexAcHUs, HaJEJICHHBIN
MOJIHOMOYUSIMU MOJANUCH TOKYMEHTOB, UCIIOJIb3YIOIIUNA UMS I10JIb30BATENS U

naposib 41 apropusanuu B UC;

2.2. Dnexkmponnslit 0okymenm (janee - JJokyMeHT) - JOKYMEHT OJTHOTO U3 HE
PEAAKTUPYEMBIX TUIIOB TOKYMEHTOB, CO3JIaHHBIN B 3JIEKTPOHHOM (opMe U OANMCAHHBIN
3JIEKTPOHHOU MOANKCHIO COTPYIHUKA;

2.3. Kniou rnekmponnoii noonucu - yHUKaIbHAas TOCIIEIOBATEIIbBHOCTh CHUMBOJIOB,
IIpeIHa3HA4YEeHHAsl JUJIs NMOJATBEPXKIEHHUs ¢ Hcronb3oBaHueM cpeacts MC nomMHHOCTH
I1D11;

2.4. Ilpocmasn snekmponnasn noonucey (I1311) - vapopmanus B 3eKTpOHHON (hopme B
N C, Bo3HMKAIOIasi B MOMEHT BBIMIOJIHEHHUS BJI/I€bIIEM JIEKTPOHHOM MOANMMCH KOMAHIbI
noxnucanus Jlokymenra B uarepdeiice C, moarseprkaaromias moaIMHHOCTh JlokymeHTa
u/vmn  pakt o3HakomieHus Bianensia [IOI1 ¢ JlokymeHTOM, KOTOpasi B3aWMHO
OJIHO3HAYHO CBSI3bIBAETCS C JJOKyMEHTOM M BJIaJI€lbIEM MOINCH;

2.5. Hlmamn II3II - BusyanbHas OTMETKa 00 SJIEKTPOHHOM MOAMMCH, BKIIOYAIOIIAS
pexBu3uthl [IDI1, koTopas aBTomaruuecku cosnaercs cpencrBamu MC mpu OTKpbITUH
(Buzyanuzanuu) nokymeHta, noanucanHoro IIOII, B wunHTepdeiice UC; Bpems
dbopmupoBanus [1311 orobpaskaeTcs B mTamIie 1o 4acoBoMy mosicy noss3oBateis UC.

3. ObecnieyeHue PUIUIECKON CHIIbI BHYTPEHHUX 3JIEKTPOHHBIX IOKYMEHTOB

3.1. XXuznennsrnii nuki Jlokymenrta B IC BKIIIOYAET: CO3/IaHUE U TIPOYHE JIEHCTBUS 10 €T0

0o0paboTke, oTpakeHue B yuete, a Takxke xpanenue B IC. UC obecrieunBaeT perucTpaiuio

JEeNUCTBUI MoJb30BaTeNel ¢ JJokyMeHTOM (JIOTHPOBAHKE) B TEUEHUE KU3HEHHOTO IIUKJIA.

3.2. Bee Bnanensisl [1911 npusHator paBHO3HauHOCTH cBoeil [1DI1 coOcTBeHHOpYUHOM

MOJIMTUCH Ha OYMa>KHOM HOCHTEJIE.

3.3. Cozmanme [1211 B C wHUIIMUPYETCS COOTBETCTBYIOIIMM JCHCTBHUEM BIIaJEIbIA

[1DI1, T.e. He BRIMOIHICTCS aBTOMAaTUUCSCKH MJIA He3aMeTHO JiuId Biraaceabia [1911.

3.4. Tlomaomoums Bnagensiia [1OI1, moamucaBmero JlOKyMeHT, MOATBEPXKAAIOTCS B

MoMeHT noanucanus Jlokymenta B UC aBTOMaTHYECKH MO MOJIOKUTEILHOMY PE3yJIbTaTy

CJIEAYIOIIUX TTPOBEPOK:

—COOTBETCTBYIOIIUHI MOJIb30BaTENL aBTOpU30BaH B MIC,

—COOTBETCTBYIOIIUN KJIFOY 3JICKTPOHHOM MOJMKUCH BKIIOUYEH B PEECTP BBIJAHHBIX KITFOUEH
AJIEKTPOHHOMU MMOJIUCH,

—COOTBETCTBYIOIIUNA KITFOU 3JIEKTPOHHOW MOJIMUCH OTCYTCTBYET B PEECTPE OTO3BAHHBIX
KJIFOUEH 3JIEKTPOHHOMN NOATHUCH.

3.5. Bpewms popmupoBanus 35eKTpOHHOM noanucu puxcupyercs cpenctamu UC.



3.6. BuyTpeHHHE 53JEeKTpOHHBIE JOKYMEHTHI, mnoamnucanueie [19Il, mpusnaitorcs B
VYupexx1eHu! paBHBIMU IO IOPUANYECKON CHJIe TOKYMEHTaM Ha OyMa)KHBIX HOCHUTEIAX,
3aBepEHHBIM COOCTBEHHOPYYHOU MONUCHIO, 32 UCKIIOYCHHEM CIIydaeB HEOOXOIUMOCTH
WCIIOJIb30BaHUSl KBAIM(DUIMPOBAHHOW 3JIEKTPOHHON TMOANHMCH B COOTBETCTBUU C
3aKOHOATENIbCTBOM PD.

3.7. llomp3oBaremn WC mpusnator, uTto Busdyanmsanusa mramna [IOI1 mnpm
nemoHcTpanuu Jokymenrta B untepdeiice UC, Beimonuennas cpeactsamu VC, sBrisercs
HEOCTIOPUMBIM TOATBEPKIACHUEM (aKTa TMOAMHCAHUS JOKYMEHTa COOTBETCTBYIOLIUM
BrazaensieM [1311 (moanTMHHOCTh U HEOTPEKAEMOCTb ).

3.8. Xpanenue J[oKyMEHTOB OCYIIECTBIIICTCS ITyTEM 3aIlMCH CBEACHUM 0 JlokyMeHTax
B apXMB AJIEKTPOHHBIX JOKYMEHTOB, KOTOPBIN sBiIsieTCs YacThio VC.

3.9.  Vupexnenue odecrneynBaeT TEXHUUECKUMH U OPraHU3allHIOHHBIMU MEpaMH 3aIUTy
OT HECAaHKIMOHUPOBAHHOIO JIOCTYNa W NPEeIHAMEPEHHOrO0 YHUYTOXXEHUS W/WIH
WCKaXXeHUs cBelleHUi 0 JIokyMeHTax B apXMBeE 3JIEKTPOHHBIX TOKyMeHTOB MC, a Takxke
rapaHTHUpPyeT MOATBEPKICHUE aBTOPCTBA JOKyMeHTa, noanucanHoro 1311 aBTopa, B ToMm
YyCJI€ IMYTEM YTBEPKIAEHUS IIOMMEHHOIO OrPaHMYEHHOI'O CIIHMCKA JIMI, HMMEIOIINX
paciupeHHble (aIMUHUCTPATUBHBIE) MpaBa JIOCTYIA K apXUBY JIEKTPOHHBIX JIOKYMEHTOB
ncC.

3.10. HoxymenTtsl xpansatcs B UIC B ToM ¢opmaTe, B KOTOPOM OHM OBLIIH CO3/IaHBI.

3.11. Komus 3J€KTPOHHOTO JOKYMEHTa MOKET OBbITh M3rOTOBJICHA (pacreyaTaHa) Ha
OymaxxHom Hocutene cpeiacrBamu MC u 3aBepeHa COOCTBEHHOPYYHOW IOAINHUCHIO
Braznenbia 1011, Konust snekTpoHHOTO JOKyMeHTa Ha OyMa)XHOM HOCHTENE JOJDKHA
cojiepxaTh BU3yanu3anuio mrammna (mramnon) 11911, moarBepkaoiyto, 4T0 OpUruHal
JokymenTa noanucas [1911.

AYTEHTUYHOCTb 3JIEKTPOHHOIO JOKYMEHTa W €ro KONUM Ha OyMaKHOM HOCHTEJe
obecnieunBaercs cpeacrsamu MC.

4. IlpaBa, 0013aHHOCTH U OTBETCTBEHHOCTD BJIA/1€JIbLA YJIEKTPOHHOI MOAMUCH

4.1. Bnagenen [1211 umeet mpaso:

—o0paiatbcst K OTBETCTBEHHOMY 3a TexHudeckyro nojgaepxky MC s anHynupoBaHus
(0T3BIBa), IPHOCTAHOBKK (BO30OHOBIICHMSI) JCHCTBUS MPUHAJIEKAIIETO €My KIro4a
AIIEKTPOHHOU MOTHNCH;

—B ciy4yae HEOoOXOJIMMOCTH 3aMEHbI, BOCCTAHOBJICHHS KJIOYa JJIEKTPOHHOW MOAMHUCH
0o0paTUThCSI K OTBETCTBEHHOMY 3a TexHU4ecKyro nomnepxkky MC ¢ cooTBeTcTBYyIOMIEH
POCKOOI U TOJIYYUTh HOBBIHM KITFOY 3JIEKTPOHHOM MOJITUCH;

4.2. Bnanenen [1911 o6s13an:

—BECTU 00pabOTKYy BHYTPEHHHUX DJIEKTPOHHBIX JOKYMEHTOB B MC B COOTBETCTBUHU CO
CBOMMH JIOJDKHOCTHBIMU O0SI3aHHOCTSAMU;

—IpUHUMATh BCE BO3MOXHBIE MEphbl JJIsi MPEAOTBPAIICHHUS HECAaHKIMOHUPOBAHHOTO
HCIIOJI30BAHMS CBOETO KIJIIOYA 3JEKTPOHHOM MONUCH;



—HHU IIPU KAKHUX YCIOBUAX HE MEPENaBaTh KIIFOY JIEKTPOHHOM ITOAIMCH IPYTUM JIULAM;

—IIpY KOMIIPOMETALMM CBOETO KJXO4Ya JJIEKTPOHHOW IIOANMCH HE3aMEJIUTEIIbHO
O0paTUThCSI K OTBETCTBEHHOMY 3a TeXHHUEcKyr nozaaepxky MC s nmpuocTaHoBKU
JEVCTBUS IPUHAJICHKALLETO EMY KIIF0Ya JIEKTPOHHOU ITOAIUCH.

4.3. Bnapenen [19I1 HeceT MMUYHYIO OTBETCTBEHHOCTh 32 COXPAHHOCTH CBOETO KIlIOua

3JIEKTPOHHOW MOJANMCH U €r0 3aIIUTy OT HECAHKIIMOHUPOBAHHOIO UCIIOJIb30BAHU.

5. Texnosorusi npumenenns cpeacts 1311 B UC

5.1. Ina npumenenus [1211 8 UC Bnagenbiy [1311 Heo6xoaumo aBTopuzoBathes B MIC ¢
WCIIOJIb30BAaHUEM MMYOJIWYHOW W KOHUIAeHIManbHOW uacted kimoua [IOI1 (ums
nosb3oBarenss U naponb). [lognucanue JlokymeHTa BBIMOJHSAETCS MYTEM Ha)XxaTus Ha
kHonky "[lTogmucats" B untepdeiice NUC.

5.2. ndopmaius 060 BCeX BBIJAHHBIX MOJIB30BATENIO KIFOUAX 3JIEKTPOHHOW IMOATKCH,
JaTax MOJIYUYEeHUS U TIPEKpalleHus ux aerctBust (u3bsatusi) Xxpanutcs B UC mocTosiHHO.
5.3. Tlpu mpekpamieHun y COTpyIHUKA YUPEXKACHUS JODKHOCTHBIX OOS3aHHOCTEH IO
00paboTKe BHYTPEHHHX JJIEKTPOHHBIX JOKYMEHTOB C ucmnoiib3oBanueMm [IDI1 wmm npu
YBOJIbHEHUHU COTPYAHHUKA €0 KJIF0U BHOCUTCS B PEECTP OTO3BAHHBIX KIIFOUEH 3IE€KTPOHHOM
noanucu. C MOMEHTa BHECEHMS KJI0Ya B PEECTp OTO3BAaHHBIX KIIIOYEH 3JIEKTPOHHOM
noAnucu Bce mnocnenywoonme JokymenTsl, noanucanHeie 3toit [IDI1, He cuurtaroTcs
MOANHUCAaHHBIMU HaJIeKalluM o0Opazom, T.C. MOJIHUCKIO, PaBHO3HAYHOM
COOCTBEHHOPYYHOM.

6. 3aKJIIOYUTEIHLHOE MOJI0KEHUE
6.1. Hacrosmiee [lomojkeHne BCTymaeT B CHITY C JaThl YTBEPKICHHSL.
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